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APPLICATION FOR EMPLOYMENT
The information on this form will be treated as strictly private and confidential.  To be completed in CAPITALS IN BLACK INK OR TYPED
	Position applied for
	Ref: PAP/



	Personal Details

	Surname


	Preferred title

	

	First names



	

	Address
	Telephone

Tick preferred number to contact you  

	
	Daytime


	

	
	Evening


	

	
	Mobile


	

	Email



	

	Have you ever been employed by the Papworth Trust (please circle)

	No
	Yes

	Position(s) held


	Dates



	

	Are you related to any employee of the Papworth Trust?  If yes, please specify

	

	

	What length of notice period do you need to give your current employer?

	


	Education and Training (if necessary please continue on a separate sheet)



	Establishment
	Dates
	Examinations passed / grades

	Secondary Education


	
	

	Further education and relevant training (if any)


	
	

	Membership of technical / professional institutes (if applicable)



	

	Full Employment Record since leaving education (if necessary please continue on separate sheets. If there are any gaps in employment please confirm dates and reason(s) – this information is required to comply with our legislative commitments.)
Current / last employer

	Employer’s name and address
	Job Title

	
	Date Commenced
	

	
	Final Gross Salary
	

	
	Notice required
	

	
	Reason for leaving
	

	Please describe the duties and responsibilities of your present / last job.  Indicate to whom you are / were responsible and those responsible to you.


Employment History 
	Please list ALL past employers - if necessary please continue on a separate sheet

	

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:

	

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From:
	To:

	

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From:
	To:


Please use additional sheets if required.

References

	Please  give the names of two work referees, one of which must be your Manager in your current or most recent employment


	
	Referee 1
	Referee 2

	Name
	
	

	Company
	
	

	Address
	
	

	
	
	

	
	
	

	Work Telephone 
	
	

	Evening Telephone
	
	

	Email Address


	
	

	Occupation / relationship to you
	
	

	May we approach without further permission?
	Yes
	No
	Yes
	No

	

	Additional Information -  If you have relevant skills and experience gained in a personal, voluntary or work capacity, please give details below:



	

	

	Declaration

	I certify that the particulars given above are correct.  I understand that any false or withholding of relevant information will result in the withdrawal of any offer of appointment or termination of any subsequent employment with the Papworth Trust

	Signature
	
	Date
	


If you have attached separate sheets, please indicate how many: _____

Once completed please return to the Recruitment Team by email along with your completed person specification to recruitment@papworth.org.uk 

	Papworth Trust Bernard Sunley Centre Papworth Everard Cambridge CB23 3RG

Recruitment Line T: 01480 357281 F: 01480 357201 E: recruitment@papworth.org.uk

www.papworth.org.uk

Registered charity 211234.  Company registration 148906.
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