Person Specification Application Attachment
	Job Title:
	Team Manager – Temporary maternity cover (Ipswich) ref: PAP/250

	Department:
	Personal Support

	Candidate Name:
	


Please complete in legible handwriting and electronically where possible. If completing electronically please expand or collapse the boxes as appropriate. Please make sure you answer all the questions in full – the comment ‘See Above’, ‘See CV’ or ‘See Previous’ will not be accepted.
Please respond to each question below giving examples of how you meet the requirements of the post (see person specification).  These questions form an essential part of the selection process.  The information you supply in response to this person specification will be used to decide whether to invite you to interview.
	Criteria:
	Attributes:
	Applicant Response giving examples where possible: 

	Skills
	 
	

	
	Management skills of a dispersed staff team

	

	
	Experience of undertaking and managing recruitment programmes as part of a central services team

	

	
	Experience of involving, informing and consulting service users in all aspects of the service they receive


	

	
	Budget monitoring and management skills across a range of services


	

	
	Ability to establish and maintain constructive relationships with clients and their families, colleagues and partner organisations


	

	
	Ability to manage a twenty-four hour service including occasional evening work, nights, weekends and bank holidays


	

	
	Ability to manage and participate in an on call rota


	

	
	Flexibility to travel between a number of bases on a daily basis


	

	
	Knowledge of implementing legal, regulatory and best practice changes that affect the provision of services to people with disabilities


	

	
	Ability to communicate effectively with a wide range of people including people with disabilities


	

	
	Ability to use IT such as basic Word and Excel to produce letters, reports and management information


	

	
	Willingness to be adaptable and motivated to embrace change


	

	Knowledge
	 
	

	
	Working knowledge of the relevant legislation and guidance to support disabled people living in the community


	

	
	An understanding of, and demonstrable commitment to, the Social Model of Disability and ways in which it can be implemented 


	

	
	Knowledge and experience of the challenges faced by people with disabilities and of strategies to overcome them


	

	
	Knowledge of and commitment to equality of opportunity 


	

	
	Knowledge of staff management, including basic HR practice, staff development and training

	


SPECIAL CONDITIONS

· A full UK driving licence and own transport are essential for non-disabled candidates as applicants should be able to undertake independent travel, but alternative arrangements could be considered for candidates who are disabled.

· This post involves close contact with vulnerable people and is exempt from the Rehabilitation of Offenders Act 1974.  You are therefore required to declare any pending prosecutions or convictions you may have, even if they would otherwise be regarded as ‘spent’ under this Act and any cautions or bind-overs.  Failure to do so may also lead to your appointment offer being withdrawn or employment terminated.  The post will be subject to the Criminal Records Bureau Disclosure process.

· Due to Section 8 of the Asylum and Immigration Act 1996 we are required to carry out basic checks on every potential employee (including British Citizens and European Economic Area Nationals), to ensure that you have the legal right to work in the UK.  If selected for interview, you will be asked to bring documents that will confirm this.
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